How to use wireless printing at APL

*Note: Web print can accept the following file formats: Microsoft Excel, Microsoft PowerPoint,
Microsoft Word, PDF, Picture Files, XPS

*Note: Only black & white printing is available for web print.

1. Visit papercut.marigold.ab.ca

*For iPhone users only: scroll down to the bottom of the screen and click “view in desktop
mode”

2. Enter your ID and password to login, or create an account by registering as a new user
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3. Once logged in, on the left hand side click on Web Print
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4. Click on Submit a Job to select a file

Web Print

Welcome to Web Print. This feature allows you to upload a document for
printing, without having to install the printer on your local system. To begin, click

"Submit a Job" below.
Submit a Job »

Submit Time Printer Document Mame  Pages Cost Status
Jul 11, 2018 4:22:67  mis-snv01WMLS July 11 - 15 1 50.01 Finished: Cueued for
PM Ollie notes.docx : printing

5. Click on the down arrow and select “Airdrie Public Library”
6. Click on Select Printer
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Select a printer:

Welcome to Web Printing

First. please select the Library you are visiting from our dropdown menu and click the button to select your printer.

In the following screens you will be asked how many copies vou would like to print. and then to upload the document you would like to print. Use the buttons on the bottom left and right of this window

to navigate between screens.

NOTE: Please make sure you have saved the document to your local computer prior to proceeding. If you are trying to print a web page. please save 1t as a PDF to your computer first.
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3. Upload Documents »

Click on Upload from computer

Select the file you wish to print

Click on Upload & Complete

Proceed to the public printer and release your job at the print release station




